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INTRODUCTION

In the context of implementing research on the theme: Understanding caregivers' decision-making processes on routine immunization among zero-dose communities of children aged 0 to 24 months, following the data collection, which took place in the Nkolndongo health district from October 7 to 21, 2024, held four working days from October 22 to 25, 2024.
These working sessions aimed to ensure high-quality transcription of data and activity reports;

Objective :
· Transcribe the recordings
·  Review and validate the quality of transcriptions
· Ensure reporting of field activities


Activities:
· [bookmark: _Hlk181170872]Transcription of recordings

To transcribe the interviews carried out during the data collection, the data collectors were paired up, under the supervision of their supervisors, to make the work effective; each data collector was equipped with an earphone and, after listening to the recordings of the interview guide used during the data collection, the transcription made it possible to obtain information from the first source to get quality data; each person was called upon to transcribe the participants' recordings faithfully. Those who did not have a laptop were provided with one. 

· Review and validation of transcription quality

To ensure a quality transcription, we set up a solid system of revision and quality of data; the control of the quality of the transcriptions was established to obtain quality transcriptions; This was done in the following way:

· First Data quality check by Data collectors

At this stage, the data collectors first checked the recordings' quality and then ensured that the concepts mentioned during the interview had been captured.

· Second Data quality check by the Data collectors Supervisor
Ensure the recordings are of good quality to facilitate transcription, Guide data collectors on the proper way of applying the questionnaires to best capture the themes and concepts; Transcript recordings using converted versions from the MEL lead alongside recordings

· Thirst Data quality Review by SBC and MEL Lead
Listen to all the recordings, identify the use gaps such as the use of concepts, and the use of prop questions, then Upload quality adopted transcriptions into Google Drive.

Achievements:
During these 4 days of work, we were able to make the following achievements:
	Cluster
	Number of Participants
	Number of recordings
	Number of Transcripts Review
	Number of Transcripts Uploaded

	Cluster 1
	41
	41
	41
	41

	Cluster 2
	30
	30
	30
	30

	Cluster 3
	31
	31
	31
	31

	Cluster 4
	37
	34
	37
	37

	Total
	139
	136
	139
	139



· Team organization to achieve results on time as there was distribution of rules for quality check and verifications
· Workshop to prepare the teams on the expectations and good data transcription following the transcription plan on the document
· Working in a spacious and well-organized environment without noise to permit quality transcription
· Every participant provided with necessary materials to succeed in the transcript
· Transcribed 4 quality interviews 

Challenges:
· Stress that was involved in the activity as the sample size was much to be transcribed in a short time with a small number of staff

Recommendations:
· Planning and psychological support offered to staff on the effect of multi-tasking for a short period of time.

· With good coordination, good results can be achieved and that is exactly what was done during the 4 days data transcription activity workshop. Every staff knew exactly what he or she was supposed to do and there was sufficient following up and tracking. The transcription ended up on a positive.  
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